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A. Programme Information
1.0.About University of Malaya
University of Malaya (UM) is Malaysia’s oldest public university, established on 1 January
1962. The University of Malaya has its roots in Singapore with the establishment of King
Edward VII College of Medicine in 1905. Not surprisingly UM is well known for its
Medical Sciences. UM is among the few public universities which have a hospital, providing
invaluable exposure and learning opportunities for its medical science students. Since its
inception, UM has grown to offer a complete range of programmes from matriculation to
PhD level.
2.0 About University of Wales Trinity Saint David (UWTSD)
The University of Wales Trinity Saint David (UWTSD) was formed on 18 November 2010
through the merger of the University of Wales Lampeter and Trinity University College
Carmarthen, under Lampeter’s Royal Charter of 1828. On the 1 August 2013, Swansea
Metropolitan University became part of UWTSD Founded by Royal Charter in 1893. The
University has a strong history and widely recognised and highly regarded by employers
worldwide. With a strong student base across several campuses, the University also offers
a range of service facilities on a local, regional, and international basis.
3.0. IUMW Business School (IBS)
IBS is one of the most enterprising business schools in the region, providing highly soughtafter international business qualifications and comprehensive continuing professional
development programmes. IBS goal is to equip its graduates with skills and attributes that
will help them compete effectively in the global arena, as future managers of MNCs or
successful business entrepreneurs. IBS approach is to develop students’ entrepreneurial
orientation, as well as forging the winning approach to managing business growth. The vast
experience, research and publications of our academic team has become the strength of our
school. Currently IBS is the largest faculty in terms of students and programs in IUMW.
4.0 About the IUMW DBA Programme
The Doctor of Business Administration (DBA) is a higher learning degree designed to
develop business professionals who are skilled in researching practical business problems.
The focus is very much on researching in a practical context, as opposed to the more
abstract, theory-driven research development that is provided by a PhD degree. DBA
candidates at IUMW IUMW Business School (IBS) will learn high level skills in conceptual
and reflexive thinking, the analysis of complex situations, the use of information systems
for inquiry, and the design, implementation and monitoring of research inquiries and
interventions in their own organisational domains. Research projects undertaken during the
course of this programme will be aimed at understanding and exploring the practicalities of
organisational experience and managerial practices.
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The DBA is more structured than a PhD, combining taught elements and independent
research. The overall course comprises:
1.
2.

Subject Classification
Core Coursework
Dissertation
Total Credit Value

Credit Value
40
40
80

Percentage
50%
50%
100%

2.0 About the International University of Malaya-Wales
The International University of Malaya-Wales (IUMW) is a private university located in
Kuala Lumpur, Malaysia. IUMW was established based on a mutual partnership between
the University of Malaya (UM) and the University of Wales, United Kingdom. Leveraging
on both universities’ outstanding achievement, together with our own band of academicians,
IUMW offers an array of undergraduate and postgraduate courses to both local and
international students.
The IUMW aspires to be a comprehensive research-informed university, recognised for its
innovative teaching and learning, social services, and education management. The
International University of Malaya-Wales experience transforms students into lifelong
learners, dedicated to service, with the knowledge, skills and confidence to succeed and lead
in the region, state, nation, and world.

B. Curriculum Structure and Course Content
1.0 Curriculum Structure and Progression Pathway
For February 2019 Starters

1
3

February 2019 (SEM1)
Doctoral Research and Academic
Writing
Quantitative Research Methods

Course
Code

Classification Credit Hours

DBA8014

Core

4

DBA8034

Core

4
8

2

September 2019 (SEM2 )
Visions for the Future –
Contemporary Perspectives on
Management
Strategic Change and
Organizational Dynamics

3

Qualitative Research Design

1

Course
Code
DBA8044

Classification

Core

Credit Hours
4

DBA8054

Core

4

DBA8024

Core

4
12

2

2

1
2
3

February 2020 (SEM3)
Entrepreneurial Perspectives
Visions for the Future –
Contemporary Perspectives on
Marketing
Managing in Dynamic
Environments: Strategies, Insights
and Solutions

Course
Code
DBA8074
DBA8084
DBA8064

Classification Credit Hours
Core

4

Core

4

Core

4
12

1
2

1

September 2020 (SEM4)
Visions for the Future –
Contemporary Perspectives on
Accounting and Finance

Course
Code
DBA8094

Management Consultancy

DBA8104

February –September 2021
(SEM5 and SEM6)
Dissertation

Course
Code
DBA8040

Classification Credit Hours
Core

4

Core

4
8

Classification Credit Hours
Core

40
40

September 2019 Starters

2

September 2019 (SEM1 )
Visions for the Future –
Contemporary Perspectives on
Management
Strategic Change and
Organizational Dynamics

3

Qualitative Research Design

1

Course
Code
DBA8044

Classification

Core

Credit Hours
4

DBA8054

Core

4

DBA8024

Core

4
12

1
2

February 2020 (SEM2)
Entrepreneurial Perspectives
Visions for the Future –
Contemporary Perspectives on
Marketing

Course
Code
DBA8074
DBA8084

Classification Credit Hours
Core

4

Core

4

3

3

Managing in Dynamic
Environments: Strategies,
Insights and Solutions

3

DBA8064

Core

4
12

1

September 2020 (SEM3)
Visions for the Future –
Contemporary Perspectives on
Accounting and Finance

2

1

Management Consultancy

February 2021 (SEM4)
Doctoral Research and Academic
Writing

2

Quantitative Research Methods

Course
Code
DBA8094
DBA8104

Course
Code

Classification Credit Hours
Core

4

Core

4
8

Classification Credit Hours

DBA8014

Core

4

DBA8034

Core

4
12

1

September 2021-February 2022
(SEM5 and SEM6)
Dissertation

Course
Code
DBA8040

Classification Credit Hours
Core

40
40

2.0 Guidelines for Assessments
No
1
2

Subject
Core Subjects (Except
Management Consultancy)
Dissertation

Assessments
Coursework
Final Examination
Dissertation Report and VIVA VOCE

Weightage (%)
70
30
100

2.1 General Guidelines for Written Assessments
Marks
80+
(A)
Distinction

Comments
Outstanding work:
- All major and minor objectives achieved
- Thorough comprehension and informed criticism
- Evidence of work beyond question and some originality
- Free from errors and showing analytical skills

75-79

Good piece of work:
4

4

(A-)
Distinction

-

All major and some minor objectives achieved
Thorough comprehension of the issues involved.
Familiarity with the source material.
No major errors and only occasional minor errors

70-74
(B+) Good

Careful and clear piece of work
- Most major objectives achieved
- Understanding of salient issues
- Adequate grasp of the general area
- No major errors though some minor errors.

65-69
(B) Good

Middle of the range piece of work:
- Basic question covered
- Treats and understands most relevant issues
- Material a bit thin and/ or poorly focused.
- Possible major and some minor errors.

60-64
(B-) CP

Adequate if poor piece of work:
- Few major objectives achieved
- Demonstrates understanding of general field.
- Inadequate reading/ preparation
- Occasional major and some minor errors

55-59
(C+) Fail
50-54
(C) Fail
45-49
(C-) Fail
40-44
(D+)
Fail
35-39
(D) Fail

A poorly piece of work undertaken
- A very weak or tangential answer to the question set.
- Shows no understanding of the general field
- Very poor reading/ preparation or demonstrated skill level.
- Major errors with major objectives not achieved.

A very badly failed, irrelevant &/ or incomplete piece of work
- No evidence of being an answer to the question set, or so insubstantial
that it cannot be marked as such.
- Lacking even tangentially relevant material.
- Totally unsound and demonstrating no required skill base.

0 – 34
(F) Fail

CP = Conditional Pass

5
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3.0 ACADEMIC REGULATIONS
The academic regulations below are reviewed regularly and are subject to change by International
University of Malaya-Wales (IUMW).
3.1 Definitions
In this Regulation, the following words shall bear the following meaning:‘Active Student’ means a student who is currently registered for the semester of study in this
University.
‘Applicant’ means a person who applies for admission into a postgraduate programme to this
University.
‘Co-Supervisor’ means a person appointed jointly with another supervisor to supervise the student.
He can be appointed from outside the Faculty/Department or University subject to the approval by
University Senate.
‘Course’ refers to a subject that carries a unique code and a number of credits, listed in a programme
structure.
‘Coursework’ means the mode of a programme of study whereby the student will be required to
follow lectures and/or do academic exercises in the form of assignments, project papers etc.
‘Credit’ means a quantitative measurement that represents the learning volume or the academic load
to achieve the respective learning outcomes.
‘Cumulative Grade Point Average’ or CGPA means the weighted grand total of grade points
earned divided by the total credits taken.
‘Degree’ means an award conferred for Postgraduate programmes which include Postgraduate
degree programme by the University on a student who has fulfilled the requirements for a
programme of study.
‘Examination’ means any form of evaluation to measure a student’s performance.
‘External Examiner’ means a qualified person from outside the University appointed by the Faculty
to evaluate the dissertation performance of DBA degree students.
‘Grade’ refers to the result of an assessment in the award of number, letter, or symbol indicating a
student's level of accomplishment.
‘Grade Point Average’ or GPA means the weighted total points earned in a semester divided by
the total credits taken for that semester.
‘Internal Examiner’ means an academic staff member of the University appointed by Postgraduate
Studies Committee to evaluate the dissertation performance of DBA degree students.
‘Main Supervisor’ means a person appointed to head the supervisory group whenever a student has
more than one (1) supervisor.
6
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‘MOHE’ refers to the Ministry of Higher Education.
‘Plagiarism’ refers to the unauthorized use or close imitation of the language and thoughts of
another author without acknowledgement, and to represent it as one’s own original work in fulfilling
an academic requirement such as in assignments, dissertations and research Project.
‘Programme’ means a programme of postgraduate studies leading to the award of DBA.
‘Dissertation’ means an academic composition presented by a student as a partial fulfilment of the
postgraduate programme by coursework.
‘Faculty’ means the main academic entity which consists of and includes departments, disciplines
and academic programmes.
‘Semester’ means a period of academic study practiced by the University comprising 14 weeks of
lectures.
‘Senate’ is the highest academic body as provided by the Constitution of International University
of Malaya-Wales.
‘Student’ means a person who has registered for a postgraduate programme in this University.
‘IUMW’ means International University of Malaya-Wales.
‘IBS’ means IUMW Business School
3.2 ADMISSION
3.2.1 General Requirements/Qualifications for DBA Programme
Any qualifications equivalent to Master’s degree (Level 7, MQF) or as accepted by the
University’s Senate.
3.2.2 English Language Requirement (International Students)
All applicants are required to attain any of the followings before they are accepted for admission
into the Programmes:
 A minimum score of Band 6.0 in the International English Language Testing System
(IELTS) or equivalent.
3.3 Application and Offer of Programme of Study
Applicants must complete the appropriate application form and forward it to the University.
a. Each application shall comprise the application form and all related information and
certified supporting documents such as photo copies of identity (Identity Card or
Passport), transcripts and certificates.
b. Applications can be submitted at any time of the year.

7
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c. Incomplete applications or applications that do not meet the stipulated requirements shall
not be considered.
d. IUMW reserves the right to refuse admission if clear and complete certification for such
verification is not provided on request or false claims are found.
e. Selection of students for admission into a Programme is approved by the Faculty.
f.

Admission of new students for all Programmes will be at the beginning of a semester.

g. Students who failed and had their university student status terminated/revoked are not
allowed to apply for the similar Programme.
h. Students who are dismissed on disciplinary grounds are not allowed for re-admission into
any of the Programmes at the University.
i.

Students who withdraw from the University can re-apply for admission into other
Programmes after one academic year, subject to approval from the Senate.

3.4 Programme Enrolment
3.4.1 Programme Registration
a. Applicants are required to register for their offered Programme according to the
requirements and by the deadline stipulated by the University.
b. Applicants who fail to register on the specified date determined by the University without
acceptable reason, their offer letter for admission to the postgraduate programme is
considered lapse and nullified.
c. Students, who have registered in this University, whether on a full-time or part-time basis,
will not be allowed to register for a Programme in another institution of higher learning,
locally or overseas.
d. If students do not comply with any of the above without any reason that is deemed as
acceptable by the University, their candidature in this University will be terminated.
3.4.2 Course Registration
a.

Students shall register for courses as prescribed in the Programme within the first two (2)
weeks of the commencement of each semester. The number of course registered for must be
within the minimum and maximum number of credits allowed for each semester except in
cases where the student has fulfilled all other coursework requirements.

b.

Students who fail to register within the specified period without prior approval from the
Dean to defer registration can have their studies terminated.

3.4.3 Add/Drop in Course Registration
a.

The Add/Drop period is during Week 1 to Week 4 of a semester.
8
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3.4.4 Mode and Types of Study
IUMW DBA programme is on full-time and part time basis and by mixed mode. It is a programme
with taught courses and dissertation.

3.4.5 Deferment of Admission
Applicants who have been accepted into a Programme but have not yet registered can opt to defer
their registration by sending in a written application to the Dean of the respective Faculty.

3.4.6 Deferment of Study
a.

Students can request to defer their programme of study by submitting the appropriate form
to the Faculty not later than the second week of the semester.

b.

Students can be permitted to defer their study in any semester if they have a prolonged health
problem. In this case, a full medical report from a recognized medical officer or appropriate
authority is needed to confirm the condition. The period for which students are permitted to
defer the semester will not be considered in the calculation of the maximum period permitted
to obtain a degree.

c.

Students can be permitted to defer their study in any semester for any reason other than
health problem with permission of their sponsor (if any), and the permitted period for
deferment will be calculated into the maximum period permitted in obtaining a degree.

d. Deferment can be allowed for a maximum 2 semesters, subject to approval from the
respective Dean of Faculty.
f.

International students cannot defer their programme of study. Under exceptional
circumstances and with the consent of the University, Immigration Department, and the
sponsors if necessary, deferment may be granted to international students.

g. Students who have been allowed to defer their period of study will not be deemed to
be active students of this University and as such, are not eligible to use any of the facilities
accorded to registered students, except to seek advice on the continuation of their period of
study.
3.4.7 Withdrawal from Programme
Students who intend to withdraw from their Programme must officially submit the appropriate
form to the Faculty within the first two weeks of the semester. Failure to do so will result in the
students being deemed to have failed in the said courses.
3.4.8 Attendance
Students are required to attend not less than 80% of the contact hours determined for a course in
lectures/practical work.
9
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Students who do not fulfil the requirement above without any reason that is deemed acceptable by
the University shall not be allowed to sit for any further examinations, and shall be graded as
Failed.
4.0 COURSEWORK
4.1 Academic Load
a. Coursework
Students are required to register a minimum of eight (8) credits; 2 subjects each semester.
b. Dissertation
The credits hours for a Dissertation is 40 credit hours. Students are allowed to start their
Dissertation after they have successfully completed and passed required courses as determined
under the Programme.
4.2 Originality of the Dissertation
Dissertation submitted to the Faculty for proposal defence will be evaluated for its originality. The
similarity index should not be more than twenty percent (20%) based on the approved originality
standard set by the University.
5.0 ACADEMIC INTEGRITY
A student is not allowed to practice any form of falsification and plagiarism i.e. copying or
allowing people to copy and/or plagiarize during an assessment, such as exams, assignments,
presentations, or thesis and the like.
Students are not to commit any of the following academic violations:


Plagiarism, i.e. copying, or imitating the language, ideas, and thoughts of another author
and passing off the same as one's original work



Referring to or using any reference materials that are not permissible inside or outside of
the examination room while the examination is in progress.



Giving or receiving any assistance from other students during the examination.



Taking, changing, hiding, damaging, or destroying any property related to the
preparation or completion of the examination.

Disciplinary action will be taken against students who violate the above rules as prescribed by the
disciplinary procedure of the University.

10
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6.0 DISSERTATION EXAMINATION COMMITTEE
Dissertation Examination Committee will be set up when the Supervisor or the Supervisory
Committee decides that the candidate is ready to present the Dissertation. The members of the
Committee consist of the followings:





Main Supervisor and or Co-Supervisor
One Internal Examiner (IUMW)
One External Examiner
Chairman (Head of Postgraduate Studies)

7.0 ASSESSMENT AND EXAMINATION
7.1 Grading Structure
The grading system, grade and quality points shall be according to the grading scheme in the table
below:

PERCENTAGE
SCORE
80 -100

A

GRADE POINT /
EQUIVALENT
4.0

75 - 79

A-

3.7

Distinction

70 - 74

B+

3.3

Good

65 -69

B

3.0

Good

60 -64

B-

2.7

Conditional Pass

55 - 59

C+

2.3

Fail

50 - 54

C

2.0

Fail

45 - 49

C-

1.7

Fail

40 - 44

D+

1.3

Fail

35 - 39

D

1.0

Fail

00 - 34

F

0.0

Fail

GRADE

ACHIEVEMENT
Distinction

Apart from the grades stated above, the following grades as stated in the table below may be given
to a student for any course attended:
Grade / Status
DP
*(F)
F(F)
CE
CT
NYS

Explanation
Withdrawal With Special Permission
PASS ON RE-SIT (* Will Be Replaced By Grade Scored)
Fail On Re-Sit
Credit Exemption
Credit Transfer
Not Yet Studied
11
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I
PASS/FAIL/GRADE
DP

Incomplete
Practical/Industrial Training/English Placement Test
Withdrawal With Special Permission

7.2 Grade Points
All courses, except those without Quality Point Equivalent, shall be taken into account in
computing the semester's Grade Point Average (GPA) and Cumulative Grade Point Average
(CGPA).
Students’ semester GPA is calculated by dividing the student’s Total Quality Point Equivalent
earned for the Semester with Total Credits taken for the same Semester.
GPA =

Total Quality Point Equivalent earned
Credits taken

Total Quality Point Equivalent = Σ (Quality Point Equivalent earned x Credits taken)
A student’s CGPA is calculated by dividing the student’s Total Quality Point Equivalent
accumulated throughout the Programme with the Total Credits accumulated throughout the
Programme.
7.3 Academic Status
Students are REQUIRED to obtain a Grade Point Average (GPA) and a Cumulative Grade Point
Average (CGPA) of at least 3.0 for every semester. In order to graduate, students must obtain a
minimum CGPA of 3.0. Students with a GPA of less than 3.00 in a normal semester will be
placed on an Academic Probationary Period in the following normal semester. The candidature
of any student who is placed on an Academic Probationary Period Doctor of Business
Administration for TWO consecutive normal semesters will be terminated. The probation period
shall end when the student has successfully attained a GPA of 3.00 and above.
Students with a CGPA of less than 3.0 must repeat courses to improve the grade, which has to be
done during the period of candidature.
8.0 AWARD OF DEGREE
8.1 Graduation Requirements
Students must fulfil the following requirements for graduation:
a)
Achieve a final minimum CGPA of 3.00 and above;
b)
Complete 80 credit hours including core, and Dissertation requirements as
prescribed for the DBA degree programme;
c)
Fulfil Faculty requirements if any, for courses that must be passed with at least grade
B; and
d)
Fulfil the language requirements as prescribed for the DBA degree programme.
9.0 POWERS OF SENATE
The Senate can make exceptions to any of the terms under these Rules.

12
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10. DISSERTATION GUIDELINE
10.1 Dissertation Format
These guidelines serve as general guide for candidates where research project format and some
writing conventions are concerned for the DBA dissertation.
Front Cover (Figure 1 in Appendices)
The front cover includes the following information
Title of research project
Name of candidate
Name of degree
Name of the University
Year of Submission
Prefatory pages
Title Page (Figure 2 in Appendices)
(i) Full title of research project; (ii) full name of author; (iii)
faculty in which research is conducted; (iV) year of submission
Declaration Page
(i) Declaration text; (ii) Name; (iii) Date; (iv) Signature
Acknowledgement
This sub-section is not compulsory but most reports convey
appreciation to those who have been involved in the study.
Abstract Page
The abstract is written after the completion of writing the
thesis/project paper. It summarizes the structure of the whole text
and the major facts it contains. It should be in ONLY one
paragraph.
Table of Contents
The Table of Contents lists the chapters, topics and sub-topics
together with their page numbers. Sub-topics and topics should be
labeled according to the chapter, for example, the first topic in
Chapter 1 should be marked 1.1 and the first sub-topic, 1.1.1. The
use of letters in parenthesis (for example, 1.3.7 (a)) is appropriate
as a means of differentiating sub-topics of the same topic from each
other. This numbering system should provide a clear picture of the
relationship between chapters and topics and show how they are
connected.
List of Figures
This list contains the titles of figures, together with their page
numbers, which are listed in the text or in the appendix. The
numbering system is the same as that used for topics, for example;
Figure 1.3, Figure 1.3.7 and Figure 1.3.7 (a).
13
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List of Tables
This list contains the titles of tables, together with their page
numbers, which are listed in the text or in the appendix. The
numbering system is the same as that used for topics, for example;
Table 1.3, Table 1.3.7 and Table 1.3.7 (a).
List of Abbreviations
If an assortment of abbreviations and acronyms (e.g. IUMW,
SMEs, PDRM), symbols, or nomenclature are used in the
thesis/project paper, it is best to list them with their meaning, even
though the full names are given at the first mention in the text. This
list should appear after the list of figures and tables and should
serve as ready reference to readers not familiar with the
abbreviations, symbols or nomenclature used in the text.
Universally recognized symbol (e.g. cm, kg and mm) need not be
listed.
List of Appendices
The list of the appendices should include the alphabet of each
appendix and the title of the appendix.
10.2 Text

Candidates and supervisors should ensure that the text follows the agreed
conventions of the University. Normally, the text consists of the following
chapters:
Introduction
This chapter contains the introduction to the issues with which the
research is concerned, the aims and objectives of the study and an
outline of the research approach.
Literature Review
This chapter surveys previous literature and studies relevant to the
field and related topics. It can be included in the introduction or
written as a separate chapter if the relevant studies are extensive
to be included in the introduction.
Methodology
This chapter describes and explains the research methodology
used in the study. The sub-topics for this chapter include key
research questions, the research design, and the research
procedures adopted. It may also, where appropriate, indicate
sampling methods, research instruments and statistical methods
employed. This chapter is an important component of the project
report/thesis since its purpose is to inform the reader on the
methods used to collect data to generate the findings reported.
Results and Data Analysis
Results and data analysis are presented in the form of text, figures,
tables, etc.
Discussion
This chapter contains the interpretation of the results and the
14
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analysis of data. The findings of the research should be compared
and contrasted with those of previous studies presented in the
literature review. This chapter is very important since its purpose
is to present the findings of the research.
Conclusion and Recommendations
In this section, the findings are summarized and their implications
discussed. This is also a significant element in the research
report/thesis.
Reference / Bibliography
All works or studies referred to in the report in the form of
quotations or citations must be included in the bibliography. The
References / Bibliography should be written using the APA style.
Each reference should be written in single spacing format and a
double space should be left between references. The detailed
information about the APA style can be found in
http://apastyle.apa.org/ 42 Example:
Referencing a book with only one author:
Schwalbe. (2010). Managing Information Technology Projects.
Canada: Cengage Learning.
Referencing a book by two authors:
O’Brien & Marakas. (2011). Management Information Systems.
New York: McGraw-Hill. Internet site with author: Reid S.
Monaghan. (2010). Booze and the Bible – Walking in the Wisdom
of
God.
Retrieved
March
18,
2012,
from
http://www.powerofchange.org/month/january-2010.
Internet document without author:
E-Commerce User Survey. (n.d.). Retrieved March 8, 2012, from
http://www.mldh.com/mmh/survey.htm
Computer Programme: Toon Boom Animate Pro [Computer
Software] (2012 – 2014). Montreal, Canada: Toon Boom
Animation Inc.
Conference Proceedings
Asmidar Abu Bakar, Roslan Ismail, J.Jais, J.A. Manan, (2010).
15Forming Trust in Mobile Ad Hoc Network. Proceedings from
CMC '2009: International Conference on Communications and
Mobile Computing. Kunming: China.
Article in Journal Paginated by Volume
Journals that are paginated by volume begin with page one in
issue one, and continue numbering issue two where issue one
ended, etc.
Abualkishik & K. Omar (2010). Quran Vibrations in Braille
Code. Journal of Computer Science and Telecommunications, 26,
1232-1512. 43
Article in Journal Paginated by Issue
15
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Journals paginated by issue begin with page one every issue;
therefore, the issue number gets indicated in parentheses after the
volume. The parentheses and issue number are not italicized or
underlined. Scruton, R. (2010). The eclipse of listening. The New
Criterion, 15(30), 5-13
Appendices
Specific items which were not included in the main body of the text
should be put in this Appendix Section. Appendices consist of
additional illustration/ information to support and supplement the
main text.
10.3

Binding
The dissertation must be bound with hard covers. The binding should be firm and
permanently secured. It should have sufficient rigidity to support the weight of the
research project paper when standing on the shelf. The dissertation must be bound
in Dark Brown colour.
The following particulars should be provided on the research project cover, using
18- point gold block font (UPPER CASE) and in Times New Roman typeface:
i. Title of thesis/project
ii. Name of candidate
iii. Name of degree
iv. Name of University
v. Year of submission
The following particulars should be included on the spine of the thesis/project
paper (Appendix A):
i. Name of candidate
ii. Level of Qualification (Doctor of Business Administration)
iii. Year of submission

10.4

Length
The recommended dissertation should generally range from 45,000-60,000 words
(excluding references, appendices, notes, footnotes, endnotes and preliminary
pages).

10.5

Paper and Duplicating
Good quality white paper (80gm/m2) of A4 size (210 x 297 mm) should be used for
all copies of research project paper. Duplicating or pin-feed computer papers should
not be used. The initial research project paper submitted for examination may be
printed by photocopying or employing offset printing. All copies must be clean and
legible.

10.6

Printing
The text should be typed using Font Type Times New Roman, Font size 12. A high
quality laser or ink-jet printer should be used for the printing.
Any amendments or corrections should be carefully inserted in the text. The use of
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cellophane tape is not allowed.
The body of the text should be typed with double spacing. Single-spacing is only
permitted in tables, long quotations, short footnotes, notes and citation and the
bibliography/references.
10.7

Margins
The text should have the following margins:
 Top : 2.0 cm
 Right : 2.0 cm
 Left : 4.0 cm
 Bottom : 2.0 cm
Additional guidelines need to be followed:
 All tables and figures must be placed within the specified margins.
 The last paragraph of the page should contain at least two sentences. If it
does not, the paragraph should begin on the next page.

10.8

Page numbering
All page numbers should be printed 1.0 cm from the bottom margin and placed at
the right hand side without punctuation.
Font size 8 is recommended for numbers.
Roman numerals (i, ii, iii, etc) should be used in the Prefatory Section. Although
the Title Page is the first page of the Prefatory Section, no number is printed on it.
Numbering begins on the second page with (ii).

10.9

Sub-Topics
No specific arrangement is required for the numbering of sub-topics but, whatever
arrangement is adopted, it must be consistent.

10.10

Endnotes and Footnotes
There are differences in the use of endnotes and footnotes in various disciplines.
Endnotes and Footnotes should use a smaller font than the text (Font size 8).
When using endnotes and footnotes, insert a number formatted in superscript
following almost any punctuation mark. Endnote and footnote numbers should not
follow dashes ( — ), and if they appear in a sentence in parentheses, the endnote
and footnote numbers should be inserted within the parentheses.

10.11

Tables
Tables are printed within the body of the text at the centre of the frame and labelled
accordingly to the chapter in which they appear. Thus, for example, tables in
Chapter 3 are numbered sequentially: Table 3.1, Table 3.2, etc. The table title is
placed single space above the table itself and follows the format below:
Table 3.1: Title
Sample table
Sample table
Sample table
Sample table

Sample table
Sample table
Sample table
Sample table

Sample table
Sample table
Sample table
Sample table

17

17

If the table contains a citation, the source of the reference should be placed below
the table.
10.12

Figures
Figures, like tables are printed within the body of the text at the centre of the frame
and labeled according to the chapter in which they appear. Thus, for example,
figures in Chapter 3 are numbered sequentially: Figure 3.1, Figure 3.2, etc. Figures,
unlike text or tables, contain graphs, illustrations or photographs and the labels are
placed single space at the bottom of the figure rather than at the top.

Sample figure

Figure 3.1: Title
If the figure contains a citation, the source of the reference should be placed at the
bottom, after the label

11.0 RESOURCES
Students have access to the UM library, which is regarded as the best in the country and one
of the largest in the region. Students are provided with comprehensive study facilities and
electronic access to a vast array of specialist research databases, online journals and many
of the leading financial information services.

18

18

APPENDICES

19

19

5 cm
3 cm

TITLE OF DISSERTATION

Idris Ibrahim

18 point, bold, upper case

IDRIS IBRAHIM

18 point, bold

DBA
Centred
font 18 point, bold

IUMW3 cm

NAME OF DEGREE
NAME OF UNIVERSITY
18 point, bold
YEAR OF SUBMISSIONN
5 cm

Figure 1: Format of Spine and Cover of Dissertation

20

20

KYP–IUMW MBA STUDENT HANDBOOK
5 cm from top

TITLE PAGE

5 cm

18 point, bold, upper case

By
14 point, bold

IDRIS IBRAHIM
18 point, bold, upper case

Dissertation submitted in partial fulfillment of the requirements
for the degree of
Doctor of Business Administration
14 point, bold,
single spacing

IUMW Business School
2 cm

June 2020
18 point, bold, upper case
5 cm from bottom

Figure 2: Format of a Title Page for a Dissertation (partial fulfillment)

21

KYP–IUMW MBA STUDENT HANDBOOK

AUTHOR’S DECLARATION

I declare that the work in this dissertation was carried out in accordance with the regulations of International
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